
  

Medica'on Procedure  
When dealing with medica/on of any kind in the nursery, strict guidelines should be followed.  
  
Prescribed medica,on  

● A child who has been prescribed an/bio/cs cannot return to Nursery un/l they have been taking the 
medica/on for 24 hours to ensure that there is no adverse reac/on to the medica/on.  

● Any prescribed medicines should be stored in the original container from the GP with the GP’s dosage 
clearly labelled on the boCle, with both prescribed date and expiry date for staff to see  

● Prescribed medicine can only be given to the person named on the boCle for the dosage stated  
● The parent or guardian of any child requiring prescribed medica/on should allow a senior member of 

staff to have sight of the boCle. The staff member should note the details of the administra/on on the 
medica/on form. Another member of staff must check these details  

● The parent or guardian should give prior wriCen permission for the administra/on of each and every 
medica/on and a wriCen record will be kept of all medicine administered.  

● The parent or guardian should sign and date daily to confirm the agreed dosage for that day  
● The parent or guardian should be asked when the child had last been given the medica/on before coming 

to nursery; this informa/on should be recorded on the medica/on form. Similarly, when the child is 
picked up, the parent or guardian will be given precise details of the /mes and dosage given throughout 
the day. The parent’s or guardian’s signature must be obtained at both /mes  

● A senior member of staff will administer the medicine, or offer it in a manner acceptable to the child at 
the prescribed /me and in the prescribed form. (It is important to note that staff working with children 
are not legally obliged to administer medica/on)  

● If the child refuses to take the appropriate medica/on then a note should be made on the form  
● Where medica/on is “essen/al” or may have side effects, discussion with the parent should take place 

to establish the appropriate response  
● Wherever possible ask parents to request that GPs prescribe the least number of doses per day, i.e. 3 x 

daily, rather than 4 x daily.  
  
Non-prescribed medica,on  

● The nursery will not administer non-prescribed medica/on, with the excep/on of pain and fever relief or 
teething gel, but only with prior wriCen consent from the parent/carer and only when there is a health 
reason to do so.  

● In extreme circumstances the manager/deputy may make the decision to administer emergency Calpol 
to children if a child’s temperature is too high. An an/histamine such as Piriton may also be given if a 
child is suffering from acute hayfever. This will only be carried out if the manager has sought permission 
from the parent. The only non-prescribed cream that will be applied to a child will be for the treatment 
or preven/on of nappy rash e.g. Sudocreme and prior wriCen permission must be obtained from the 
parent/guardian. Sunscreen will also be applied with prior permission.  

● If any child is brought to the nursery in a condi/on in which he/she may require medica/on some/me 
during the day, you should decide if the child is fit to be leT at the nursery.  If the child is staying, the 
parent or guardian must be asked if any kind of medica/on has already been given, at what /me and in 
what dosage  

● As with any kind of medica/on, staff must ensure that the parent or guardian is informed of any 
nonprescribed medicines given to the child whilst at the nursery, together with /mes and dosage given  

● The nursery DOES NOT administer medica/on unless prior wriCen consent is given for each, and every 
medicine and a wriCen record will be kept of all medica/on administered.  
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Medica,on given prior to nursery sessions  
In the event that medica/on has been administered prior to the child aCending nursery, parents will be asked 
to complete a medica/on form detailing the medica/on given, /mes, dosage and any possible side effects.   
  
Injec,ons, pessaries, suppositories  
Parents of any child who has diabetes, needs an epi-pen for allergies or who suffers from epilepsy, or any other 
life-threatening condi/on should discuss with manager/room leader prior to star/ng nursery. Specialised 
training needs to be delivered to staff so that they have a beCer understanding and are confident and able to 
administer the required medica/on. A trained Nurse who specialises in certain condi/ons should train the staff 
and present a cer/ficate to clarify they are able to carry out the procedures. Children should not start Nursery 
un/l this training has been undertaken by the staff and a Health Care Plan filled in by parent sta/ng the needs 
of the child.  
As the administra/on of injec/ons, pessaries and suppositories represents intrusive nursing, they should not be 
administered by any member of staff.  (If this causes a problem in providing appropriate care of a child, please 
consult Ofsted).  
  
No,fiable diseases  
If the seZng has reason to believe that any child is suffering from a no/fiable disease iden/fied as such in the 
Public Health (infec/ous diseases) Regula/ons 1988, we will inform Ofsted. We will act on any advice given by 
the Health Protec/on Agency and inform Ofsted of any ac/on taken.  
For any public pandemic that occurs The Old Sta/on Nursery will monitor regular updates from HPA and seek 
advice and guidance from the Local Early Years Authority Website, in the best interests of families and staff who 
use the seZng.  
  
Staff medica,on  
The first aid box for staff should be kept in a readily accessible posi/on, but out of reach of the children.   

     
First aid boxes should only contain items permiCed by the Health & Safety (First Aid) Regula/ons Act 1981, such 
as sterile dressings, bandages, and eye pads.  No other medical items such, as Paracetamol should be kept in 
the first aid box.  
  
Storage  
All medica/on for children must have the child’s name clearly wriCen on the boCle and be kept in a medicine 
cabinet which is kept always locked, other than when medicines are being issued or received. The key to the 
medicine cabinet must be always kept safe and out of reach of the children.    
  
Any an/bio/cs requiring refrigera/on must be kept in an air/ght Tupperware container, in either the kitchen or 
milk kitchen fridge, in an area inaccessible to children.  
  
All medica/ons should be in their original containers or they will not be given. All prescribed medicines should 
have the pharmacist’s details and notes aCached to show the dosage needed and the date the prescrip/on was 
issued. This will all be checked, along with any expiry dates, before staff agree to administer the medica/on.   
  
Any use of prepara/ons such as sun cream, lo/ons and nappy creams will be discussed with parents and their 
key carer at the first seCling session.  WriCen consent to administer them will be documented on their child's 
file.  
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